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Universal Training Institute (UTI) understands that as a Registered Training Organisation it 

must meet the Fit and Proper Persons Requirements (FFPR) of the VET Quality Framework.  

 

In compliance with this requirement this policy will apply to Executive Officers, high 

managerial agents and/or any person or entity which exercises a degree of control or 

influence over the management or direction of the organisation (FFPs). Namely currently, 

this will be the CEO only. 

 

We will ensure that all FFPs are:  

 Vested with sufficient authority to ensure the RTO complies with the RTO Standards 

at all times, and  

 Assessed by the RTO as being fit and proper persons, having regard to the Fit and 

Proper Person Requirements, prior to being appointed to the relevant positions, and  

 Remain fit and proper persons throughout their time occupying relevant positions.  

 

Procedure  

Each person designated as an FFP are to complete the FFP Declaration on employment or 

appointment.  

 

Anyone designated a FFP must inform the CEO if they have any change in circumstance 

which might affect their FFP standing  

 A FFP Declaration must be completed if, at any time, a person procures more 

than 15 per cent of the RTO’s ownership (either directly or through their 

ownership of another corporation).  

 We will interview each designated FFP prior to submission of our Annual 

Declaration to ensure that there have been no changes in circumstance which 

may affect their ability to meet the requirements.  
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The following criteria must be responded to by each individual making a Fit and Proper 

Person Declaration:  

- If they been convicted of an offence against a law of the Commonwealth or of a state or 

territory.  

− If they, or the entity, have had its registration on the National Register cancelled or 

suspended in part or in full. 

− If they or the entity have ever had a condition imposed on their registration as a training 

organisation on the National Register.  

− If they, or the entity, have ever breached a condition of registration in Subdivision B of 

Division 1 of Part 2 of the Act.  

− If they, or the entity, have ever become bankrupt, applied to take the benefit of a law for 

the benefit of bankrupt or insolvent debtors, compounded with creditors or assigned 

remuneration the benefit of creditors.  

− If they have ever been disqualified from managing corporations under Part 2D.6 of the 

Corporations Act 2001 (Cwlth).  

− If they, or the entity, have been involved in the business of the provision of courses by 

another provider who is covered by any of the above questions 1 – 6 at the time of any of 

the events that gave rise to the relevant prosecution or other action.  

− If they, or the entity, have ever provided a state or territory registering body and/or the 

national VET regulator with false or misleading information or made false or misleading 

statement to a state or territory registering body or the national VET regulator. 

 − If the answer to 8(a) is yes, if they,  or the entity, know that the statement made or 

information provided to the state or territory registering body or the national VET regulator 

was false or misleading?  

− If they have ever been found not to be a fit and proper person for the purposes of the 

Education Services for Overseas Students Act 2000 (Cwlth).  

− If they consider there to be any doubt about whether the public is likely to have 

confidence in their ability, or that of the entity, to provide or assess national qualifications.   

 

We will advise ASQA regarding any changes that means a designated FFP no longer meets 

the requirements.  

 

We will testify in our Annual Declaration that all FFPs have been reported to ASQA and that 

they continue to meet the Fit and Proper Person Requirements.  
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A signed and completed FFP Declaration will be submitted by each designated person with 

an application for initial RTO registration or renewal of RTO registration.   

 

Evidence  
We will ensure we retain evidence that identifies those designated as FFPS as follows:  
 
We will provide evidence in the forms of organisational charts, position descriptions, duty 
statements and delegation documents. These will be provided to ASQA on application for 
initial registration, renewal of registration, or when we notify ASQA of any new Staff 
Induction Checklist FFPs.  
 
We will retain copies of all FFP Declarations  
 
We are aware that ASQA may request evidence at any time 

 

Accountabilities 

Responsible Officer Operations Manager, Compliance Manager 

Contact Person Operations Manager 

Supporting Information 

Related Policies This policy should be read in conjunction with the following UTI 

policies and documents:   
 Staff Induction policy 
 Staff Induction Checklist 
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